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JOB DESCRIPTION 
 
Job title Trainee Accounts Assistant 

Department Finance  

Responsible to Head of Finance  

Salary Competitive 

Hours 40 per week  
 

 
 
About the Company  

Our mission is to transform the way people live in cities. With over 16 million possible combinations 
of gears, colours, handlebars and accessories, we make more than just a bicycle, and we are more 
than just a bicycle company.   

We continue to make the Brompton in West London, where we started in 1975, but our product has 
travelled far - we now export 80% of our bicycles to 44 countries.  In the past 2 years we have invested 
in a new purpose-built production facility, transformed our digital architecture, opened new flagship 
stores and had our biggest product launch in company history and we’re not stopping there… 

To change urban living, we need passionate, innovative and talented people that want to challenge the 
status quo and make an impact.   

 
The role  
 
This is an exciting opportunity for an ambitious Trainee Accounts Assistant to join an organisation that 
believes in investing in its employees, an ethos that has led to massive growth.  This is a fantastic 
opening for an enthusiastic candidate with a genuine desire to work in a supportive team that will 
provide scope to progress within the Finance department.  The role will initially be centered around 
the financial reporting of our retail division as the main focus, however this will be a varied role 
incorporating many aspects of the finance function. 
 
The role is for someone who enjoys challenging situations and have the flexibility to work in an 
unstructured environment where there is freedom to act and the authority to take decisions. The role 
will best be fulfilled by a person who is self-confident, enthusiastic, friendly, positive, self-starting, 
competitive, venturesome, mobile, active, alert and independent. The achievement of results through 
people is important to the function. 
 
The successful candidate will lead, encourage, train and support others for them to meet their 
objectives. At the same time provide a positive and innovative atmosphere and encourage people to 
achieve the task in hand. Develop networks and identify resources as and when necessary. Encourage 
people to communicate effectively and through example and expertise create a participative and 
involved atmosphere.  Assert authority when necessary and always strive to achieve timescales and 
deadlines to overcome problems. Be firm and persistent when expressing views and provide thoughts 
and ideas to overcome problems once the situation has been properly debated. Bring a sense of 
urgency to situations, demonstrate a proactive approach, be willing to get involved to increase the 
pace and achieve goals and objectives. 
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The person  
 
The successful candidate should be capable of collecting information and imparting it to others. Whilst 
being adaptable by nature, will need to ensure strict conformity with rules, systems and protocol. The 
area of work is likely to have some administrative, specialist or technical aspects and the person 
fulfilling the role should have the persistence to see a job through to conclusion.  
 
The ideal candidate be dependable, loyal, a good listener and enjoy working in a logical and systematic 
manner. Standard operating procedures are important aspects of this role and as such, it will require 
an individual who is organised, structured, self- controlled and capable of communicating facts within 
the required area of knowledge and expertise. The person fulfilling this role should be consistent in 
approach, analytical, sensitive, precise and non-aggressive by nature. 
 
The ideal candidate will be able to search out errors, rectify omissions, perfect systems and procedures 
to raise the quality and standards of all tasks undertaken. They will consider problems as a challenge, 
collect information relevant to the problem, identify and develop a practical solution, communicate the 
findings and implement action to resolve the problem.  
 
The job holder will be able to provide the best possible solution to problem solving or decision making 
by conscientiously testing things, examining facts and trying different alternatives; they will evaluate 
situations, calculate and reduce risk, justify and defend correctness, give reasons for views and 
generally provide shrewd judgement in any situation. 
 
The ideal candidate will have the ability to establish, build and stabilise relationships by listening to 
what others have to say thus digesting and absorbing the facts in order to respond and take action. 
They will develop trust in people, give support and care in terms of both practical advice and action in 
areas where competence, knowledge and experience are needed. 
 
Main responsibilities 
 
In recent years, Brompton has developed a retail division to enable us to get closer to our customers. 
To date, Brompton has opened stores in London, Amsterdam, and New York, with Paris and Singapore 
due to open this year.  As well as assisting with general finance matters, we are looking for someone 
to take ownership of the financial reporting requirements of our Junction retail stores. Your main duties 
will include: 
 

• Preparation of the management accounts for Brompton Junctions. 
• Analytical review of performance of Brompton Junction stores against budget and forecast. 
• Liaise with various Junction managers on their sales invoicing, click and collect revenues, stock 

management, and expenses. 
• Preparation of Brompton Junction budgets. 
• Assistance with the preparation of subsidiary management accounts. 
• Assistance with month-end close, and balance sheet reconciliations.  
• Ownership and of the group’s fixed asset register and reporting on capital expenditure vs 

budget. 
   

 
Skills 
 

 
• Intention to study towards ACCA or CIMA qualification. 
• 1-2 years’ experience in a similar role.  
• Good understanding of accounting, and bookkeeping.  
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• Competent in Microsoft Office (particularly in a strong competency in Excel).  
• Good communication skills. 
• Excellent numeracy skills. 
• High level of accuracy and attention to detail. 
• An interest in retail, and manufacturing. 
• Ability to adapt to change of a growing business.  
• Proactive and flexible approach; willing to contribute to the ongoing development of the 

business. 
 

Job Profile 
 
Compliance (High C) 

 

· Candidates and incumbents who are strong-willed, unconventional and venturesome are 
unlikely to relate comfortably to the requirements of this role. 

· Compliance with corporate values and culture is critical to long-term success. 
· Those candidates and job holders who are systematic and precise will most often be at a 

distinct advantage 
· A cautious and carefully considered approach to problem solving is an important role 

requirement. 
· Technical interests, skills and experience are some of the more important characteristics 

required for this role. 
 

Steadiness (High S) 
 

· Harsh and often unpopular disciplinary measures will seldom be required of the job holder on 
a regular basis. 

· Those people possessing the important attributes of patience, persistence and 
predictability will be at a distinct advantage. 

· Candidates who are naturally dependable and deliberate will relate positively to the basic 
demands of this position. 

· Customer support and servicing skills will often make an important contribution to success in 
this role. 

· Consistency and reliability are critical success factors. 
· Those people who are calm, even-tempered and possess an amiable 

disposition will relate positively to the requirements for this post. 

 
Dominance (Low D) 

· Incumbents who have the natural skills to exercise caution and care in their day to day 
responsibilities should find it rewarding working in this position. 

· Independent and strong willed people who are driven to dominate and compete with 
their peers, are likely to be an unsettling influence in this job. 

· Taking great care with, and evaluating the consequences of, critical decisions will be highly 
regarded. 

· Risk awareness and concern for the impact of all one's actions will be traits respected in the 
successful candidate. 

· An unassuming and unpretentious style will be well suited to the critical requirements 
of this, at times, conservative position. 
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Benefits 
 
Brompton offers you a very excellent working environment with enthusiastic colleagues who get along 
very well, communicate and cooperate with each other. The working climate is informal, but we work 
hard. Next to good terms of employment Brompton offers you the opportunity to work in a responsible 
and challenging job within a dynamic, international and ambitious environment.  We are all proud to be 
part of Brompton Bicycle; we all share the same passion and dedication to the company and embrace 
differences in cultural backgrounds and skills.  
 
 Huge discount on your very own Brompton (family and friends get discount too) 
 Position to thrive. Whether you’re early in your career or an experienced professional, Brompton 

provides you with everything you need to excel in your job and for personal growth.  You will be 
actively encouraged to increase your skillset and to attend relevant events 

 20 days holiday plus Bank Holidays, increasing the longer you stay with us 
 Workplace Pension Scheme, Season Ticket Loan, Flexible Working, Cycle to Work Scheme to 

name just a few… 
 Birthday Breakfast, Family Fun Days, Christmas Parties, London to Brighton Bike Rides, Charity 

Raffles, Volunteering with the local community all go towards creating a working environment that 
is fun and enriching  

 
If you feel that you fit within the Brompton team spirit and you can bring talent, innovation and 
enthusiasm to our workforce then please email your CV and covering letter to the People team, at 
recruitment@brompton.co.uk  
 
 
Applicants must have the right to work in the United Kingdom.  
 
The Company reserves the right to vary or amend the duties and responsibilities of the post holder at any time according to the needs of the 
Company’s business. 
The statements contained in this job description reflect general details as necessary to describe the principal functions of this job, the level 
of knowledge and skill typically required and the scope of responsibility. It should not be considered an all-inclusive listing of work 
requirements. Individuals may perform other duties as assigned, including work in other functional areas to cover absences of relief, to 
equalize peak work periods or otherwise to balance the workload. 

 
 

 


