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JOB DESCRIPTION 
 
Job title   Purchasing Manager 

Department  Supply Chain  

Responsible to  Head of Supply Chain  

Team    4 people 

Salary              Competitive 

Hours              40 hours  

 

 
About the Company  

Our mission is to transform the way people live in cities. With over 16 million possible combinations of gears, 
colours, handlebars and accessories, we make more than just a bicycle, and we are more than just a bicycle 
company.   
 
We continue to make the Brompton in West London, where we started in 1975, but our product has 
travelled far - we now export 80% of our bicycles to 44 countries.  In the past 36 months we have invested 
in a new purpose-built production facility, transformed our digital architecture, opened new flagship stores 
and had our biggest product launch in company history and we’re not stopping there… 
 
To change urban living, we need passionate, innovative and talented people that want to challenge the 
status quo and make an impact.   
 
The role 
 
The Purchasing Manager is an instrumental to the supply chain. The successful candidate will be required 
to locate vendors for material and supplies for our product and interview vendors to the determine the 
product quality, availability and terms of sales. The Purchasing manager will be involved in using this 
information/data provided to them to negotiate contracts an achieve the most cost-effective price for top 
notch quality parts.  
 
The role will consist of budgeting and creating action plans combined with purchasing and contract 
management instructions, policies and procedures to meet the demands on the business.  
 
The Person  

The successful individual will be able to create a network of contacts that can provide advice and costing on 
what resources are available for the organisation. The person in this role will be expected to support 
individuals in the team who are not confident in their area of competence. The successful candidate will 
remain confident when dealing with difficult situations and come up with tactical solutions to the problem. 

The ideal candidate will smooth relationships over when stressful circumstances arise and develop trust and 
rapport both within and outside the team. They will be a self- starter and have a can-do approach when 
completing various tasks. The job holder will be approachable, energetic, well-spoken and persuasive and 
adaptable in their approach their work commitments in an unstructured environment. The achievement of 
results through people is vital.  
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Main Responsibilities   
 

• Control the Purchasing Department budgets - Circa £14m spend. 
• Actively engaging in the cost reduction programs and targets set by the business. 
• Developing key relationships with suppliers. 
• Drive the purchasing strategy for all major components. 
• Develop and implement purchasing and contract management instructions, policies, and 

procedures. 
• Overseeing the placing of purchase orders with suppliers, ensuring costs are maintained along 

with delivery times. 
• Maintain records of goods ordered and received and ensuring that any errors are corrected. 
• Managing the overall purchasing team’s day to day activities. 
• Reporting monthly the KPI’s for the department, with action plans to address any adverse 

trends. 
• Supporting the NPI process and ensuring new products meet the NPI demands, including 

sourcing, supplier selection and QCD. 
• Review purchase order claims and contracts for conformance to company policy. 
• Attending internal meeting with various departments, including Sales, Design, Quality and 

finance 
• Reviewing the stock levels to ensure the business meets its production plans whilst maintaining 

minimal levels of stock. 
• Reporting monthly the KPI’s for the department, with action plans to address any adverse 

trends. 
• Ensuring all invoice queries are investigated and resolved. 
• Compliance with all processes and procedures in place within the Purchasing Department. 
• Working on projects including but limited to ERP/APS. 
• Actively engage in the S&OP process and be one of the key contributors to the meeting. 
• Plan work flow and schedules for production departments. 
• Any other jobs around the factory that may be deemed necessary. 

 
Skills and Experience  
 
Person Specification:   

• Good communication skills at different levels of the business 
• Ability to build key relationships with both internal and experience stakeholders.  
• Keen attention to detail  
• Driven, motivational and positive attitude 
• Strong organizational and problem-solving skills 
• Punctual, methodical, adaptable and reliable  

 
Skills and Requirements 
Essential  

• Good negotiation skills 
• Experience working with suppliers globally. 
• Experience managing a team  
• Minimum 5 years working experience in a “hands on” procurement role 
• Experience working in a technical procurement environment (aerospace, automotive capital 

machinery, engineering)  
• Working knowledge of the relevant modules within an MRP system 
• MS Office knowledge must be good, especially Excel 
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Desired skills 

• CIPS certified, desirable but not essential 
• A working knowledge of manufacturing processes 

 
Job Profile  
 
Brompton utilises Personal Profile Analysis and Psychometric Assessments during the recruitment process 
to identify the behaviours and working styles required for each job function. Below are outlined the 4 key 
characteristics that are performed within a working environment. The generated job profiles will allow all 
potential candidates to decide if they would be successful in the advertised job role. 
 
Influence (High I) 
 

• Positive attitudes and strong social inter-personal skills are important contributors towards 
satisfactory performance. 

 
Dominance (Marginally High D) 
 

• Accommodating with a degree of a direct and up-front working style  
 
Compliance (Marginally Low C) 
 

• Disciplined, systematic and diplomatic with a degree of a flexible approach to work commitments  
 
Steadiness (Low S) 
 

• Maintain a high work rate and always looking for better and cost-effective solutions  
• Remain conscious and alert and target-orientated  

 
Benefits 
Brompton offers you a very excellent working environment with enthusiastic colleagues who get along very 
well, communicate and cooperate with each other. The working climate is informal, but we work hard. Next 
to good terms of employment Brompton offers you the opportunity to work in a responsible and challenging 
job within a dynamic, international and ambitious environment.  We are all proud to be part of Brompton 
Bicycle; we all share the same passion and dedication to the company and embrace differences in cultural 
backgrounds and skills.  
 
 Huge discount on your very own Brompton (family and friends get discount too) 
 Position to thrive. Whether you’re early in your career or an experienced professional, Brompton 

provides you with everything you need to excel in your job and for personal growth.  You will be actively 
encouraged to increase your skillset and to attend relevant events 

 20 days holiday plus Bank Holidays, increasing the longer you stay with us 
 Workplace Pension Scheme, Season Ticket Loan, Flexible Working, Cycle to Work Scheme to name just 

a few… 
 Birthday Breakfast, Family Fun Days, Christmas Parties, London to Brighton Bike Rides, Charity Raffles, 

Volunteering with the local community all go towards creating a working environment that is fun and 
enriching  

 
How to Apply  
If you feel that you fit within the Brompton team spirit and you can bring talent, innovation and enthusiasm to 
our workforce then please email your CV and covering letter to the People team, at 
recruitment@brompton.co.uk.  In the subject, please specify the role you are applying for. You are encouraged 
to submit when ready and not wait until the deadline. 
 
You should be advised that any applications submitted without a covering letter and CV will not be considered for 
the role. 

mailto:recruitment@brompton.co.uk
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Applicants must have the right to work in the United Kingdom.  
 
The Company reserves the right to vary or amend the duties and responsibilities of the post holder at any time according to the needs of the Company’s business. 
The statements contained in this job description reflect general details as necessary to describe the principal functions of this job, the level of knowledge and skill typically 
required and the scope of responsibility. It should not be considered an all-inclusive listing of work requirements. Individuals may perform other duties as assigned, 
including work in other functional areas to cover absences of relief, to equalize peak work periods or otherwise to balance the workload. 
 


